How to Access Google Meet

Step 1: Make sure you are logged into the student’s Google Account. If you are, you will see a profile circle in
the top right of the screen with the student’s initial or profile picture.

Google Meet is the app that is used to live-stream classes so that remote students can follow along with what
is happening in the classroom in real time.

Step 2: Join the Google Meet - There are 3 ways a teacher can allow students to join a Google Meet.
Follow the teacher’s directions.

Way 1: Email Invitation
A teacher can send you the link to the Google Meet through email. Open the email, scroll down to the “Joining
info” section, and click on the link.

Invitation: Alyssa / Kim @ Tue Aug 4, 2020 12pm - Tpm (EDT) (ayanak@sainthelenschool.org) & &
Inbox x
Kim Croft @ 11:37AM (9 hoursage) ¥y =
tome ~
You have been invited to the following event.
Alyssa [ Kim
Tue Aug 4, 2020 12pm — 1pm Eastem Time - New York more details »

ain with Google Meat

meet.google.com/huy-zttd-soq

Join by phone
(US) +1 240-545-5778 (PIN: 147235192
ayanak@sainthelenschool org

« Kim Croft - organizer

- ayanak@sainthelenscheol.org

Way 2: Google Classroom Link
A teacher can post the link for the Google Meet in Google Classroom. Enter the correct class, find the link, and
click on it to be taken to the Google Meet.

Alyssa Yanak
. 11:50 AM

Today's class stream link:

Class video meeting
https://meet.google.com/huy...

Way 3: Google Meet App with “Nickname”
Finally, a teacher can provide a “Nickname” for the Google Meet. To use the nickname, open the Google Apps,
click the Google Meet icon, select the “Use a meeting code” button, and enter the nickname that the teacher
has given you. Click the green “Continue” button at the bottom right of the box.
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Entering the Google Meet
When you have followed a link, or entered a “Nickname,” check that your camera is working. You will see
yourself on video in the bottom left of the screen. Next, use your mouse to mute yourself by clicking the
microphone button in the video space. Now, select the green “Join” button toward the right/center of the screen
to officially join the stream. You should be able to see the classroom or your teacher.

Meeting ready

meet google.com/vbi-hujk-ysi
Dial-in: (US) +1 413-341-4110 PIN: 927 935 606%#

Other options

%2 Join and use a phone for audio

Taking Yourself Off Mute
At times, the teacher may call on you or ask you to speak. To do so, you will need to take yourself off of mute.
To do this, click the microphone button at the bottom center of the screen. When you are finished talking, put
yourself back on mute by clicking the microphone button again.
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Using the Chat Feature
Teachers may invite you to add questions or responses to the chat box. To access the chat feature, click on
the “Chat” button at the top right of the screen. Enter your text at the bottom right of the box that pops up and
click the “Send” button (that looks like a paper airplane). Everyone in the Google Meet will be able to see the
chat.
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Changing the Layout
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Leaving the Google Meet
To leave a Google Meet, click the “Leave call” button at the bottom center of the screen (it looks like a
telephone). If you need to rejoin the meeting after you have left, you can select the option to “Rejoin.”
Otherwise you can close out of the tab.

You left the meeting

Rejoin Return to home screen
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